
WĂƌĞŶƚƐ�hƐĞƌ�'ƵŝĚĞ�ƚŽ��ĚƵůŝŶŬ�KŶĞ 



��WĂƌĞŶƚƐ�ŐƵŝĚĞ�ƚŽ�ŐĞƫŶŐ�ƐƚĂƌƚĞĚ�ǁŝƚŚ�͞�ĚƵůŝŶŬ�KŶĞ͟ 

dŚĞ�ƚǁŽ�ŵĂŝŶ�ǁĂǇƐ�ƚŽ�ƵƐĞ��ĚƵůŝŶŬ�KŶĞ�ĂƌĞ�ƚŚƌŽƵŐŚ�Ă�ǁĞď�ďƌŽǁƐĞƌ�ůŝŬĞ�/ŶƚĞƌŶĞƚ��ǆƉůŽƌĞƌ�Žƌ�'ŽŽŐůĞ��ŚƌŽŵĞ͕��ůƚĞƌŶĂƟǀĞůǇ�
ǇŽƵ�ĐĂŶ�ĚŽǁŶůŽĂĚ�ĂŶ�ĂƉƉ�ƚŽ�ƵƐĞ�ŽŶ�ǇŽƵƌ�ŵŽďŝůĞ�ĚĞǀŝĐĞ�͘�dŚĞ�DŽďŝůĞ��ƉƉ�ĨŽƌ��ĚƵůŝŶŬ�KŶĞ�ŝƐ�ĂǀĂŝůĂďůĞ�ĨŽƌ�ŝK^�ĂŶĚ��ŶĚƌŽŝĚ�
�ĞǀŝĐĞƐ͘ 

dŚĞ�ŝŶƐƚƌƵĐƟŽŶƐ�ƚŽ�ĨŽůůŽǁ�ǁŝůů�ŚĞůƉ�ǇŽƵ�ŶĂǀŝŐĂƚĞ�ǇŽƵƌ�ǁĂǇ�ĂƌŽƵŶĚ��ĚƵůŝŶŬ�KŶĞ�ǁŝƚŚ�Ă�ǁĞď�ďƌŽǁƐĞƌ͘ 

^ƚĂƌƚ�ďǇ�ŐŽŝŶŐ�ƚŽ�ŚƩƉƐ͗ͬͬǁǁǁ͘ĞĚƵůŝŶŬŽŶĞ͘ĐŽŵͬ

�ŌĞƌ�ĐůŝĐŬŝŶŐ�ƚŚĞ�ůŝŶŬ�ƚŚŝƐ�ǁŝůů�ƚĂŬĞ�
ǇŽƵ�ƐƚƌĂŝŐŚƚ�ƚŽ�ƚŚĞ��ĚƵůŝŶŬ�ůŽŐŝŶ�
ƉĂŐĞ�ĨŽƌ�Kettlethorpe�,ŝŐŚ�SĐŚŽŽů͘�
,ĞƌĞ�ǇŽƵ�ǁŝůů�ũƵƐƚ�ŶĞĞĚ�ǇŽƵƌ�
ƵƐĞƌŶĂŵĞ�ĂŶĚ�ƉĂƐƐǁŽƌĚ�ƚŽ�ůŽŐŝŶ͘� 

/Ĩ�ǇŽƵ�ƵƐĞ�ƚŚĞ�ŵŽďŝůĞ�ĂƉƉ�ũƵƐƚ�ǀŝƐŝƚ�
ŚƩƉƐ͗ͬͬǁǁǁ͘ĞĚƵůŝŶŬŽŶĞ͘ĐŽŵ�ƚŚĞŶ�
ǇŽƵ�ǁŝůů�ƐĞĞ�ƚŚĞ�ƐĐƌĞĞŶ�ƚŽ�ƚŚĞ�ůĞŌ�ĂƐ�
ƐŚŽǁŶ͘�zŽƵ�ǁŝůů�ŶĞĞĚ�ƚŽ�ĨŽůůŽǁ�ƚŚĞ�
ŝŶƐƚƌƵĐƟŽŶƐ�ďĞůŽǁ:� 

dŚĞ�^ĐŚŽŽů�/��ŝƐ�Kettlethorpe� 

&ŽůůŽǁĞĚ�ďǇ�ǇŽƵƌ�hƐĞƌŶĂŵĞ�ĂŶĚ�
WĂƐƐǁŽƌĚ�ǁŚŝĐŚ�ǁŝůů�ŚĂǀĞ�ĂůƌĞĂĚǇ�
ďĞĞŶ��ƐĞŶƚ�ŽƵƚ�ƚŽ�ǇŽƵ�ĨƌŽŵ�ƚŚĞ�
ƐĐŚŽŽů͘ 

KŶĐĞ�ǇŽƵ�ŚĂǀĞ�ĮůůĞĚ�ŝŶ�Ăůů�ƚŚƌĞĞ�
ďŽǆĞƐ�ǁŝƚŚ�ǇŽƵƌ�ůŽŐŝŶ�ĚĞƚĂŝůƐ͕�ĐůŝĐŬ�
>ŽŐŝŶ�ƚŽ�ŐĞƚ�ƐƚĂƌƚĞĚ͘ 

Once logged on, you can change 
your password to a more 
memorable one by clicking on the 
Settings cog and selecting Change 
Password.



DĂŝŶ�^ĐƌĞĞŶ 

KŶĐĞ�ůŽŐŐĞĚ�ŝŶ�ǇŽƵ�ǁŝůů�ďĞ�ƚĂŬĞŶ�ƚŽ�ƚŚĞ�ŵĂŝŶ�ƐĐƌĞĞŶ�ŝŶ��ĚƵůŝŶŬ�KŶĞ͕�ǁŚĞƌĞ�ǇŽƵ�ǁŝůů�ďĞ�ĂďůĞ�ƚŽ�ŶĂǀŝŐĂƚĞ�ƚŚƌŽƵŐŚ�ƚŚĞ�ĚŝīĞƌĞŶƚ�
ƐĞĐƟŽŶƐ�ŽĨ��ĚƵůŝŶŬ�KŶĞ�ƚŽ�ǀŝĞǁ�Ă�ƐĞůĞĐƟŽŶ�ŽĨ�ŝŶĨŽƌŵĂƟŽŶ�ĂďŽƵƚ�ǇŽƵƌ�ĐŚŝůĚͬĐŚŝůĚƌĞŶ͘�WůĞĂƐĞ�ƐĞĞ�ĂŶ�ĞǆĂŵƉůĞ�ŽĨ�ƚŚĞ�ŵĂŝŶ�ƐĐƌĞĞŶ�

�Ɛ�ǇŽƵ�ĐĂŶ�ƐĞĞ�ŽŶ�ƚŚĞ�ĞǆĂŵƉůĞ�ďĞůŽǁ͕�ŝĨ�ǇŽƵ�ŚĂǀĞ�ŵŽƌĞ�ƚŚĂŶ�
ŽŶĞ�ƐƚƵĚĞŶƚ�ŝŶ�ƐĐŚŽŽů͕�ŝƚ͛Ɛ�ĞĂƐǇ�ƚŽ�ƐǁŝƚĐŚ�ďĞƚǁĞĞŶ�ĞĂĐŚ�ŽŶĞ�
ďǇ�ƐĞůĞĐƟŶŐ�ǁŚŝĐŚ�ŽŶĞ�ǇŽƵ�ǁŽƵůĚ�ůŝŬĞ�ƚŽ�ǀŝĞǁ�ŝŶ�ƚŚĞ�ƚŽƉ�ƌŝŐŚƚ�
ŚĂŶĚ�ĐŽƌŶĞƌ͘ 

dŚĞ�ďĂƌ�ƉŝĐƚƵƌĞĚ�ĂďŽǀĞ�ǁŝůů�ƐŚŽǁ�ǇŽƵ�ǁŚĂƚ�ůĞƐƐŽŶ�ǇŽƵƌ�ĐŚŝůĚ�ŝƐ�ĐƵƌƌĞŶƚůǇ�ŝŶ͕�ĂůŽŶŐ�ǁŝƚŚ�ƚŚĞ�ŶĞǆƚ�ůĞƐƐŽŶ�ŝŶ�ƚŚĞƌĞ�ƟŵĞƚĂďůĞ͘� 

dŚĞ�ŵĞƐƐĂŐĞƐ�ďƵƩŽŶ�ǁŝůů�ĂůƐŽ�ůĞƚ�ǇŽƵ�ŬŶŽǁ�ŝĨ�ǇŽƵ�ŚĂǀĞ�ĂŶǇ�ƵŶƌĞĂĚ�ŵĞƐƐĂŐĞƐ�ƚŚĂƚ�ŚĂǀĞ�ĐŽŵĞ�ĨƌŽŵ�ƚŚĞ�ƐĐŚŽŽů͘ 



�ĐŚŝĞǀĞŵĞŶƚ͘ 

dŚŝƐ�ƐĞĐƟŽŶ�ŝƐ�ǁŚĞƌĞ�ǇŽƵ�ĐĂŶ�ǀŝĞǁ�ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ƉŽƐŝƟǀĞ�ĂĐŚŝĞǀĞŵĞŶƚƐ�ǁŚŝĐŚ�ŚĂǀĞ�ďĞĞŶ�ĂǁĂƌĚĞĚ�ƚŽ�
ǇŽƵƌ�ĐŚŝůĚ͘�sĞƌǇ�ƐŝŵŝůĂƌ�ƚŽ�ƚŚĞ�ďĞŚĂǀŝŽƵƌ�ƐĞĐƟŽŶ͕�ǇŽƵ�ĂƌĞ�ĂďůĞ�ƚŽ�ƐĞĞ�ǁŚŽ�ĂǁĂƌĚĞĚ�ƚŚĞ�ƉŽŝŶƚƐ�ĂŶĚ�ƚŚĞ�
ƌĞĂƐŽŶ�ĨŽƌ�ƚŚĞ�ĂǁĂƌĚ͘��^ĞĞ�ĞǆĂŵƉůĞ�ďĞůŽǁ͘ 

The Parents' Evening button will show events only when the booking system is currently live and open.
When you have selected the evening you will be attending, you will be taken to book time slots with the 
teachers.
For each teacher, you can click on boxes to choose times to suit you. When done, click on Book to 
confirm all your appointments.
You will be able to print your schedule.
 



EĂǀŝŐĂƟŶŐ�ƚŚƌŽƵŐŚ�ĞĂĐŚ�ƐĞĐƟŽŶ�ƵƐŝŶŐ�ƚŚĞ�ĐŽůŽƵƌĞĚ�ďƵƩŽŶƐ�ĂŶĚ�ƐĞĞŝŶŐ�ǁŚĂƚ�ŝŶĨŽƌŵĂƟŽŶ�ŝƐ�ĂǀĂŝůĂďůĞ�ƚŽ�ǇŽƵ͘ 

�ĞŚĂǀŝŽƵƌ͘ 

dŚĞ�ďĞŚĂǀŝŽƵƌ�ďƵƩŽŶ�ǁŝůů�ŐŝǀĞ�ǇŽƵ�ĂĐĐĞƐƐ�ƚŽ�ǀŝĞǁ��ĞŚĂǀŝŽƵƌ�ƌĞĐŽƌĚƐ͕��ĞƚĞŶƟŽŶƐ͕�ĂŶĚ�>ĞƐƐŽŶ��ĞŚĂǀŝŽƵƌ�
ǁŚŝĐŚ�ŚĂǀĞ�ďĞĞŶ�ĂƐƐŝŐŶĞĚ�ƚŽ�ǇŽƵƌ�ĐŚŝůĚ͘�/ŶĨŽƌŵĂƟŽŶ�ŽŶ�ĚĞƚĞŶƟŽŶƐ�ĂŶĚ�ŐƌĂƉŚƐ�ŽŶ�ůĞƐƐŽŶ�ďĞŚĂǀŝŽƵƌ�ĂƌĞ�ĂůƐŽ�
ƐŚŽǁŶ͘ 

dŚŝƐ�ŝƐ�ƚŚĞ��ĞŚĂǀŝŽƵƌ�ZĞĐŽƌĚƐ�ƚĂď�ǁŚŝĐŚ�ǁŝůů�ƐŚŽǁ�ǇŽƵ�ĚĞƚĂŝůĞĚ�ŝŶĨŽƌŵĂƟŽŶ�ĂďŽƵƚ�ĂŶǇ�ďĞŚĂǀŝŽƵƌ�ŝŶĐŝĚĞŶƚƐ�ǁŚŝĐŚ�ŚĂǀĞ�ďĞĞŶ�
ůŽŐŐĞĚ�ŽŶ�ƚŚĞ�ƐǇƐƚĞŵ�ďǇ�ƐƚĂī�ĚƵƌŝŶŐ�ƚŚĞ�ĚĂǇ͘��Ɛ�ƚŚĞ�ĞǆĂŵƉůĞ�ďĞůŽǁ�ƐŚŽǁƐ͕�ĞĂĐŚ�ďĞŚĂǀŝŽƵƌ�ŝŶĐŝĚĞŶƚ�ƚŚĂƚ�ŚĂƐ�ďĞĞŶ�ƌĞĐŽƌĚĞĚ�
ǁŝůů�ƐŚŽǁ�ǇŽƵ�ǁŚŝĐŚ�ĚĂǇ�ƚŚŝƐ�ŚĂƐ�ŚĂƉƉĞŶĞĚ͕�ǁŚŽ�ůŽŐŐĞĚ�ƚŚĞ�ŝŶĐŝĚĞŶƚ�ŽŶ�ƚŚĞ�ƐǇƐƚĞŵ�ĂůŽŶŐ�ǁŝƚŚ�ĐŽŵŵĞŶƚƐ�ŝŶĚŝĐĂƟŶŐ�ǁŚĂƚ�
ŚĂƐ�ƚĂŬĞŶ�ƉůĂĐĞ͘ 

dŚĞ��ĞƚĞŶƟŽŶƐ�ƚĂď�ǁŝůů�ƐŚŽǁ�ǇŽƵ�ĂŶǇ�ĚĞƚĞŶƟŽŶƐ�ǁŚŝĐŚ�ŚĂǀĞ�ďĞĞŶ�ĂƐƐŝŐŶĞĚ�ƚŽ�ǇŽƵƌ�ĐŚŝůĚ͕�ŝŶĐůƵĚŝŶŐ�ƚŚĞ�ĚĂƚĞ͕�ƐƚĂƌƚ�ĂŶĚ�ĮŶŝƐŚ�
ƟŵĞƐ͕�ƚŚĞ�ůŽĐĂƟŽŶ�ĂŶĚ�ǁŚĞƚŚĞƌ�Žƌ�ŶŽƚ�ǇŽƵƌ�ĐŚŝůĚ�ŚĂƐ�ĂƩĞŶĚĞĚ͘ 



hƉĚĂƚĞ�/ŶĨŽƌŵĂƟŽŶ͘ 

dŚŝƐ�ƐĞĐƟŽŶ�ƐŚŽǁƐ�ǇŽƵ�ƚŚĞ�ĐŽŶƚĂĐƚ�ŝŶĨŽƌŵĂƟŽŶ�ƚŚĂƚ�ƚŚĞ�ƐĐŚŽŽů�ŚĂƐ�ŽŶ�ƌĞĐŽƌĚ�ĨŽƌ�ǇŽƵƌƐĞůĨ�ĂŶĚ�ǇŽƵƌ�ĐŚŝůĚƌĞŶ͘ 

,ĞƌĞ�ǇŽƵ�ǁŝůů�ďĞ�ĂďůĞ�ƚŽ�ƌĞǀŝĞǁ�ƚŚĞ�ĐŽŶƚĂĐƚ�ŝŶĨŽƌŵĂƟŽŶ�ƚŚĞ�ƐĐŚŽŽů�ŚŽůĚƐ�ĨŽƌ�ǇŽƵ͕�ďƵƚ�ǇŽƵ�ǁŝůů�ĂůƐŽ�ďĞ�ĂďůĞ�ƚŽ�
ƵƉĚĂƚĞ�ƚŚŝƐ�ǁŝƚŚ�ĂŶǇ�ĐŚĂŶŐĞƐ�ƚŚĂƚ�ŵĂǇ�ŽĐĐƵƌ�ƚŽ�ƚŚŝƐ�ŝŶĨŽƌŵĂƟŽŶ͘�tŚĞŶ�ƵƉĚĂƚĞĚ�ŝŶĨŽƌŵĂƟŽŶ�ŝƐ�ƐƵďŵŝƩĞĚ�
ƚŚƌŽƵŐŚ��ĚƵůŝŶŬ͕�ƚŚŝƐ�ǁŝůů�ďĞ�ƉŝĐŬĞĚ�ƵƉ�ďǇ�ƚŚĞ�ĚĞƐŝŐŶĂƚĞĚ�ƉĞƌƐŽŶŶĞů�ŝŶ�ƐĐŚŽŽů�ŝŶ�ĐŚĂƌŐĞ�ŽĨ�ƵƉĚĂƟŶŐ�ƌĞĐŽƌĚƐ͘�/ƚ�
ǁŝůů�ďĞ�ĐŚĞĐŬĞĚ�ďǇ�ƚŚĞŵ�ĂŶĚ�ĂƉƉƌŽǀĞĚ͘� 

^ĞĞ�ďĞůŽǁ�ĨŽƌ�ĞǆĂŵƉůĞƐ�ŽĨ�ǁŚĂƚ�ǇŽƵ�ǁŝůů�ƐĞĞ�ŝŶ�ƚŚŝƐ�ƐĞĐƟŽŶ͘ 

�ĞůŽǁ�ŝƐ�ǁŚĞƌĞ�ǇŽƵ�ĐĂŶ�ƐĞůĞĐƚ�ǇŽƵƌƐĞůĨ�ǁŚŝĐŚ�ŝƐ�ŚŝŐŚůŝŐŚƚĞĚ�/Ŷ��ůƵĞ͕�Žƌ�ĂŶǇ�ŽĨ�ǇŽƵƌ�ĐŚŝůĚƌĞŶ�ǁŚŝĐŚ�ĂƌĞ�ĚŝƐƉůĂǇĞĚ�ŝŶ�ƚŚĞ�
ůĞŌ�ŚĂŶĚ�ĐŽůƵŵŶ�ďĞůŽǁ͘�dŽ�ƚŚĞ�ƌŝŐŚƚ�ŝƐ�ǁŚĞƌĞ�ǇŽƵ�ĐĂŶ�ƌĞĂĚ�ĂŶĚ�ĞĚŝƚ�ĐŽŶƚĂĐƚ�ŝŶĨŽƌŵĂƟŽŶ�ǁĞ�ŚĂǀĞ�ƐƚŽƌĞĚ�ĨŽƌ�ǇŽƵ͘ 



�ǆĂŵƐ͘ 

dŚĞ�ĞǆĂŵƐ�ƐĞĐƟŽŶ�ĐŽŶƚĂŝŶƐ�ĚĞƚĂŝůĞĚ�ŝŶĨŽƌŵĂƟŽŶ�ŝŶ�ƌĞůĂƟŽŶ�ƚŽ�ƵƉĐŽŵŝŶŐ�ĞǆĂŵƐ�ƚŚĂƚ�ǇŽƵƌ�ĐŚŝůĚ�ǁŝůů�ďĞ�ƐŝƫŶŐ͘� 

/ŶĨŽƌŵĂƟŽŶ�ŝŶĐůƵĚĞƐ�ƟŵĞƐ�ĂŶĚ�ĚĂƚĞƐ�ĂůŽŶŐ�ǁŝƚŚ�ƚŚĞ��ǆĂŵ�ŶĂŵĞ�ĂŶĚ�ůŽĐĂƟŽŶ͘�zŽƵƌ�ĐŚŝůĚ�ĂůƐŽ�ŚĂƐ�ƚŚŝƐ�ŽƉƟŽŶ�
ƐŽ�ƚŚĞǇ�ǁŝůů�ďĞ�ĂďůĞ�ƚŽ�ŬĞĞƉ�ƚƌĂĐŬ�ŽĨ�ƵƉĐŽŵŝŶŐ�ĞǆĂŵƐ�ƚŚĞŵƐĞůǀĞƐ͘ 

�ǆĂŵ�dŝŵĞdĂďůĞ͘ 

�ǆĂŵ��ŶƚƌŝĞƐ͘ 



dŝŵĞƚĂďůĞ͘ 

WĂƌĞŶƚƐ�ĂŶĚ�ƐƚƵĚĞŶƚƐ�ŚĂǀĞ�ĂĐĐĞƐƐ�ƚŽ�ƚŚŝƐ�ƐĞĐƟŽŶ͕�ǁŚŝĐŚ�ĂůůŽǁƐ�ǇŽƵ�ƚŽ�ǀŝĞǁ�ǇŽƵƌ�ĐŚŝůĚΖƐ�ƐĐŚŽŽů�ƟŵĞƚĂďůĞ͘�dŚŝƐ�
ƐŚŽǁƐ�ǇŽƵ�ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ǁŚĂƚ�ůĞƐƐŽŶƐ�ǇŽƵƌ�ĐŚŝůĚ�ŚĂƐ�ĞĂĐŚ�ĚĂǇ�ĂŶĚ�ǁŚŽ�ƚŚĞ�ƚĞĂĐŚĞƌƐ�ĂƌĞ�ĨŽƌ�ƚŚŽƐĞ�ůĞƐƐŽŶƐ͘ 

WůĞĂƐĞ�ƐĞĞ�ƚŚĞ�ĞǆĂŵƉůĞ�ďĞůŽǁ͘ 

�ĐĐŽƵŶƚ�/ŶĨŽ͘ 

,ĞƌĞ�ǇŽƵ�ĐĂŶ�ǀŝĞǁ�ƚŚĞ�ĐƵƌƌĞŶƚ�ĂĚĚƌĞƐƐ�ĚĞƚĂŝůƐ�ǁĞ�ŚĂǀĞ�ŽŶ�ĮůĞ�ĨŽƌ�ǇŽƵƌ�ĐŚŝůĚ͕�ŽƚŚĞƌ�ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ǇŽƵƌ�
ĐŚŝůĚΖƐ�ǇĞĂƌ�ŐƌŽƵƉ͕�ŚŽƵƐĞ�ĂŶĚ�ƚƵƚŽƌ�ĂƌĞ�ĂůƐŽ�ĂǀĂŝůĂďůĞ͘ 



�ďƐĞŶĐĞ�ZĞƉŽƌƟŶŐ͘ 

dŚŝƐ�ĨĞĂƚƵƌĞ�ǁŝůů�ĂůůŽǁ�ǇŽƵ�ƚŽ�ƐĞŶĚ�Ă�ĚŝƌĞĐƚ�ŵĞƐƐĂŐĞ�ŝŶ�ƚŽ�ƚŚĞ�ƐĐŚŽŽůƐ�ĂƩĞŶĚĂŶĐĞ�ŽĸĐĞƌ͕�ƚŽ�ŶŽƟĨǇ�ƚŚĞ�ƐĐŚŽŽů�
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