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Thank you for considering Kettlethorpe High School. We hope this information helps you assess whether your skills,
experience, and qualities align with the exciting opportunities we offer.
It is my pleasure to invite you to join our thriving school community, where excellence is at the heart of everything we do.
We are looking for individuals who bring vision, creativity, and a commitment to high expectations and inclusivity,
ensuring the best possible experience for every student.

At Kettlethorpe High School, we go beyond teaching—we inspire, support, and empower. As a forward-thinking
institution, we foster an environment where both students and staff can thrive. Collaboration, respect, and ambition are
integral to our culture, with every member of our team playing a vital role in shaping the future of our young learners.

At the heart of everything we do is our mission: “Together, be the best we can be.” We believe in teamwork, mutual
support, and striving for excellence. Our school culture embraces collaboration, respect, and personal growth—
empowering every individual to pursue their dreams and contribute to a thriving community.
Our vision is built on three pillars:
• Present – being fully engaged in learning, arriving on time, participating actively, and making the most of every
opportunity.
• Achieving – setting goals, working hard, and celebrating progress academically, developing future skills and wider
contributions to school life.
• Excelling – going beyond expectations, showing pride in our work, and seeking ways to improve and make a positive
impact.
Our ethos guides us every day: Be Kind, Be Respectful, Be Reflective, Be Resilient, Be Responsible.

Becoming part of Kettlethorpe High School means joining a dynamic community that values professional growth and
innovation in education. Whether you are an experienced educator or taking your first steps in the profession, we offer a
supportive framework that encourages development and fresh ideas. We strive to make learning engaging and impactful,
embracing modern teaching tools and methodologies to drive success.

Beyond our commitment to students, we prioritise staff wellbeing, teamwork, and work-life balance. Kettlethorpe High
School is a warm, inclusive environment where our strong leadership and dedicated staff cultivate a positive and
collaborative workplace.

If you are seeking a role that allows you to make a meaningful impact while advancing your career, Kettlethorpe High
School offers the perfect opportunity. We encourage individuals with a positive outlook and a ‘can-do’ attitude to join us
in enriching the lives of our learners and placing them at the heart of our work.

As proud headteacher, I have the privilege of working alongside talented pupils and staff, all dedicated to teamwork and
excellence. If you have the vision, drive, and energy to contribute to our ongoing success, we would love to welcome you
to Kettlethorpe High School.

Roisin Paul
Headteacher





Are you an inspiring leader with the vision and drive to shape culture, behaviour and attitudes in a thriving, high-performing
secondary school? Do you believe in the power of strong relationships, consistent routines and a community built on shared

values? If so, Kettlethorpe High School would be delighted to hear from you.

Kettlethorpe High School is a large, vibrant and inclusive maintained secondary school educating around 1,670 pupils aged 11–16.
We are proud to be a popular school with a strong reputation for consistency, ambition and community strength.
Our ethos is rooted in the mission “Together, be the best we can be”, and our work is guided by a culture that encourages every
pupil to be Present, Achieving and Excelling in all aspects of school life. Under the leadership of Headteacher we continue to
build on our strong foundations.

We are seeking an Assistant Headteacher who will lead and elevate our whole-school approach to behaviour, culture and
attitudes. This is a key strategic leadership role with the opportunity to shape the daily experience of every student and
colleague.

You will:
· Lead a consistent, values-driven approach to behaviour and relationships across our large, dynamic school.
· Champion our ethos of collaboration, ambition and excellence.
· Embed strong routines that create a calm, respectful and highly focused learning environment.
· Inspire, coach and support staff at all levels to uphold high expectations.
· Work closely with pastoral, safeguarding and SEND colleagues to ensure our systems are inclusive and supportive.
· Strengthen student leadership, community engagement and a deep sense of belonging.
· Use data insightfully to identify trends, develop strategy and drive continuous improvement.

This is an exceptional opportunity for a committed, enthusiastic and forward-thinking leader to make a whole-school impact
within a supportive and ambitious senior team.

We are looking for a leader who:
· Has a proven track record of improving behaviour, culture and/or pastoral systems.
· Is visible, approachable and authoritative—someone who leads by example.
· Believes strongly in inclusion, fairness and high expectations for all.
· Can motivate, coach and influence colleagues with clarity and empathy.
· Thrives in a busy, energetic environment and enjoys working with young people.
· Shares our commitment to helping every pupil be the best they can be.

Why Join Kettlethorpe?
· A large, energetic school community with a warm, inclusive ethos.
· Strong pastoral structures and a committed, passionate staff team.
· A culture where pupil voice is valued and success is celebrated.
· A leadership team committed to professional growth and development.

Kettlethorpe High School is an equal opportunities employer. We are committed to safeguarding our pupils and expects all staff,
governors and volunteers to share this commitment. Any successful candidates will be subject to an enhanced DBS check.

Assistant Headteacher: Culture and Behaviour
Be the Best You Can Be 

Location: Wakefield, West Yorkshire (close to M1) 
Salary: Leadership Scale L14 –L18 – starting salary negotiable dependant

on experience
Start Date: 01 September 2026 

Completed application forms should be returned to
the school by noon on Monday 16 March 2026.

For further information and to apply online please visit: www.kettlethorpehigh.co.uk



Job Specification
Post Title: Assistant Headteacher - Culture and Behaviour
Individual Pay Range: L14 to L18
Reporting to: Deputy Headteacher - Inclusion
Service Directorate: Children and Young People

Overall Purpose of the Post: 
To support and assist the Headteacher in all aspects of school life. To provide strategic leadership of behaviour, culture, and
attitudes across the school, ensuring a safe, orderly and aspirational environment in which all pupils can thrive. The
postholder will lead the development and consistent implementation of behaviour systems, staff training, and targeted
interventions, contributing to whole-school improvement and the realisation of the school’s vision and values. 
To fulfil all the requirements and duties as set out in the School Teachers’ Pay and Conditions Document relating to the
Conditions of Employment of an Assistant Headteacher. 
To seek to achieve any performance criteria, objectives or targets agreed with or set by the Headteacher and School’s
Governing Body in accordance with the requirements set out in the current School Teachers’ Pay and Conditions Document.
To promote and safeguard the welfare of all children and young people within the school, by assisting the Headteacher in
ensuring that the school’s policies and procedures relating to safeguarding children and child protection are fully
implemented and followed by all staff.

Essential Desirable

Qualifications Qualified Teacher Status with good honours degree
Evidence of involvement in INSET activities as a
participant and as a provide

National Professional Qualification 

Experience Substantial experience within the secondary phase 
Strategic responsibilities in school leadership and
management
Leadership of one or more curriculum areas, successfully
designing a coherent and well sequenced curriculum and
delivering CPD to enable staff to develop expertise in the
subject 
Successful implementation of improvement plans to
improve outcomes for pupils 
Leading and managing staff successfully and effectively
tackling under performance 
Working with governors including attendance and/or
reporting at governor meetings
Active membership of the school management team
Outstanding classroom teacher and role model
demonstrating expertise across the curriculum and
securing strong outcomes for pupils including pupils from
disadvantaged backgrounds or with SEND
Detailed knowledge of safeguarding requirements for
schools

Working in a variety of different
schools/LA’s
Line managing other staff
‘Stepping up’ proactively when
needed
Membership of the governing body
as a teacher representative 

Requirements for the post



Knowledge
and

understanding

The role of a leadership group within a school
Detailed understanding of the principles and practice of secondary
education in Key Stages 3 and 4 
Detailed understanding of how to plan and deliver a carefully
sequenced knowledge rich curriculum
The assessment, recording and reporting of pupils’ progress and
achievements in the context of both the broader curriculum and the
statutory requirements of the National Curriculum
The school’s role in effectively providing for the needs of all pupils,
including those with SEND
A detailed understanding of the OFSTED Inspection Framework
The process and importance of school self-evaluation
Whole-school issues and their implications for financial
management, including how to make effective use of additional
funds, such as Pupil Premium, to close gaps in attainment

The implications of
group characteristics
such as SEND or Pupil
Disadvantage, and how
to work strategically to
ensure that every child
has the opportunity to
fulfil their potential
Knowledge of recent
national educational
developments,
initiatives, and
legislation, and how
they may impact on the
school

Skills Show evidence of vision, initiatives, and leadership in managing
change to enhance and raise standards 
Able to inspire, challenge and motivate others
Support the work of colleagues and provide staff development, with
an understanding of its relationship to performance management
Involve staff, parents, governors, and stakeholders in the process of
establishing a clear set of shared aims, objectives, and values for the
school
Listen and communicate effectively (both orally and in writing|) to a
variety of audiences, including parents who may be reluctant to
engage with school
Work effectively as a member of the leadership team, keeping a
high-profile approachability and visibility for all staff
Set and achieve ambitious, challenging goals and targets for self
and others
Show strong interpersonal skills, responding appropriately to both
adults and children
Have a calm approach and positive attitude to behaviour
management
Work in partnership with the Headteacher, supporting and leading
the raising of standards across the school
Hold difficult conversations when necessary, and communicate
messages effectively even when they may not be well received



Personal
Characteristics

Ability to manage change sensitively
Calm approach including when under pressure
Ability to prioritise and organise yourself and others
Ability to demonstrate initiative
Self-motivation
Enthusiasm and the ability to lead by example
A ‘can do’ person who has a flexible and positive attitude
to everyday leadership
Strong characteristics in line with our school values

Key Outcomes/Activities
Strategic Leadership of Behaviour and Culture

Lead the whole-school strategy for behaviour, culture and attitudes, aligned with the School Improvement Plan and the
school’s values.
Set and communicate high expectations for student conduct, learning behaviours, attendance and punctuality.
Use behaviour, attendance and exclusion data to inform strategy, policy, staffing, and resource allocation; report regularly to
SLT and Governors.
Contribute to Ofsted readiness in relation to Behaviour and Attitudes and Personal Development.

Behaviour Policy, Systems and Consistency
Own and review the Culture and Behaviour Policy, rewards and sanctions framework, ensuring consistent application by all
staff.
Oversee effective systems for logging, monitoring and follow-up (e.g., detentions, restorative meetings, internal suspension,
reintegration).
Ensure duties, transitions, arrival/dismissal, and lesson changeovers are calm and well‑managed; lead regular behaviour
and uniform walks.
Coordinate responses to serious incidents, ensuring timely investigation, communication and record keeping.

Staff Development and Coaching
Design and deliver high-quality CPD on routines, behaviour management, de‑escalation, trauma‑informed practice and
restorative approaches.
Coach and support teaching and support staff, including ECTs and new joiners, to embed consistent routines and classroom
cultures.
Provide guidance on reasonable adjustments and inclusive practice for pupils with additional needs.

Pastoral Leadership and Inclusion
Line‑manage pastoral teams and Heads of Year to ensure early identification and support for pupils at risk of disengagement
or exclusion.
Work closely with the SENDCo and Designated Safeguarding Lead (DSL) to ensure behaviour systems are inclusive and
meet diverse needs.
Oversee attendance and punctuality strategies, tackling persistent absence and promoting excellent attendance.
Lead or contribute to multi‑agency work and meetings (e.g., PSPs, TAC/TAF, AP placements, reintegration plans).



Student Leadership, Ethos and Community
Champion a positive, respectful school culture, promoting student voice and leadership (e.g., prefects, ambassadors, peer
mentors).
Lead initiatives that strengthen a sense of belonging, pride, and participation in wider school life (e.g., rewards, celebrations,
enrichment).
Build strong relationships with parents/carers; communicate clearly and constructively regarding behaviour expectations
and support.

Quality Assurance and Impact
Conduct learning/behaviour walks and reviews; triangulate evidence from data, observations, and pupil/parent/staff
feedback.
Produce concise, evaluative reports for SLT and Governors on behaviour, attendance, exclusions and culture priorities.
Set and monitor key performance indicators; evaluate interventions for impact and cost‑effectiveness.

Generic responsibilities 
Performing the professional duties of an Assistant Headteacher as set out in the DfE School Teachers’ Pay and Conditions
Document 
Contribution to SEF process and School Development Plan (SDP) production, monitoring/evaluation relevant to strategic
areas
To support, facilitate and monitor the progress of designated areas of the School Development Plan/SEF to ensure a
significant contribution to the SDP
Middle Leader development: internal team review process; team self-evaluation; action planning; quality assurance;
effective line management by Senior Leadership Team (SLT) links to each team
Strategic and operational lead on a specific area within school (dependant on applicant skills/experience)
Working with DHT: Teaching and Learning and DHT: Curriculum, Outcomes and Personalisation to work with teams on areas
that require focus following QA and data reviews. 

Knowledge and skills
Local, national and global trends, re: education/pedagogy
Subject leadership and transformational change to inform and develop pupil outcomes at all levels
Be aware and have a thorough understanding of the Ofsted School Inspection Framework/Evaluation Schedule and how this
applies to school accountability
New technologies, their use and impact
Strategies to promote individual and team development and performance
The inter-connection between managing performance, CPD and sustained school improvement
Principles and models of self-evaluation
Principles and strategies of school improvement
Change implementation.

Professional Qualities
Ability to:

Think strategically
Actively promote the values and vision for the school
Provide inspirational leadership and strategic support for the Headteacher
Influence and motivate
Inspire, challenge and empower others
Develop and sustain individuals and teams
Demonstrate the principles and practice of effective teaching and learning
Collaborate and network within and beyond the school
Give and receive effective feedback and to act to improve personal performance
Manage conflict.



Commitment to:
Collaborative vision of excellence and equity
Inclusion for all pupils/communities
Raising standards for all in pursuit of excellence
The entitlement of all pupils to effective teaching and learning
Personalised learning
Teamwork and collaboration.

Additional Duties
General expectations of School Leadership Team (SLT):

Collaborate as a member of SLT in order to build and realise the shared vision of excellence and high standards for all pupils
To play a major role in determining future strategy for the school
Contributing actively towards the formulation of all school policies and protocols and ensuring their consistent
implementation throughout the school
Ensuring high quality teaching and learning in line managed subject areas, following the school policy for self-evaluation,
quality assurance and review
To manage delegated budgets effectively
To attend school leadership and governing body meetings
To engage in the process of appointing new staff, including the interview process
To participate in duties:lunch/break/before and after school
Taking assemblies as required
Sharing in line management of pupil disciplinary incidents, making recommendations to the Headteacher regarding
exclusions and facilitating the process of pupil reintegration
To participate in the monitoring evaluation and review of teaching and learning across the school as required. Managing any
capability or disciplinary procedures, in line with school policy, where appropriate.

Core Duties/Ethos
To promote equal opportunities and celebrate diversity in all aspects of the school
To play a full part in the life of the school community, to support its distinctive aim and ethos and to encourage staff and
pupils to follow this example
To show a record of excellent attendance and punctuality.

Teaching
To undertake an appropriate programme of teaching and to function/participate as a member of a subject area: – Teacher
standards
To model outstanding/good practice in the classroom.

Other
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task
undertaken may not be identified
Employees will be expected to comply with any reasonable request from the Headteacher to undertake work of a similar
level that is not specified in this job description
To be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.



Safeguarding
Our school is fully committed to safeguarding and promoting the welfare of children and young people. We expect all staff,
volunteers, and visitors to share this commitment and adhere to our safeguarding policies and procedures. 

All appointments are subject to rigorous safer recruitment checks in line with statutory guidance, including Keeping Children
Safe in Education and the school’s own safeguarding policy.
Successful candidates will be required to:

Undergo an enhanced Disclosure and Barring Service (DBS) check, including barred list information.
Provide satisfactory references, including verification of employment history and explanation of any gaps.
Demonstrate eligibility to work in the UK and provide original documentation for identity and qualifications.
Participate in safeguarding induction and ongoing training to maintain awareness of child protection responsibilities.

We are an equal opportunities employer and welcome applications from all sections of the community. Our recruitment
processes are designed to ensure that all staff are suitable to work with children and uphold the highest standards of
professional conduct and integrity.

Not all the above duties will need to be performed all the time and will vary according to the needs of the school at any one time.
The specific focus for the Assistant Headteacher will be negotiated and agreed at the beginning of each performance
management cycle.
In addition to the above duties, the postholder will carry out any other reasonable duties relevant to the role as determined by
the Headteacher.

Responsibility for Resources

Employees (supervision): 
As assigned by the Headteacher/ Governing Body (Teaching &
Non-Teaching)

Financial: 
As assigned by the Headteacher/ Governing Body

Physical: 
Responsibility (as assigned by the Headteacher) for the
physical resources held in school e.g. manual or computerised
information; data and records; office and other equipment; tools
and instruments; vehicles; machinery; fixtures and fittings;
goods, stocks and supplies.

Employment Checks

The following employment checks are required:
Identity Check 
Rehabilitation of Offenders Act 1974
Children’s Barred List
Prohibition from Teaching Check
Evidence of a satisfactory safeguarding check e.g.,
Enhanced DBS Check
Evidence of entitlement to work in the UK
Evidence of Essential Qualifications 
Two satisfactory references (including current or
most recent employer)
Confirmation of medical fitness/ clearance for
employment
Driving Licence clearance
Professional Registration with appropriate bodies
(where applicable)
Lived or worked abroad declaration 



Kettlethorpe High School is situated in Sandal, Wakefield, a historic and picturesque area of
West Yorkshire. Located on Standbridge Lane, the school enjoys a prime setting with easy
access to Wakefield city centre while being surrounded by green spaces and a strong,
welcoming local community.

Wakefield itself is a vibrant city rich in history and culture, offering a blend of heritage
attractions, contemporary art, and natural beauty. The area is home to Sandal Castle, a medieval
ruin with breathtaking views of the surrounding countryside, as well as the Yorkshire Sculpture
Park, an internationally acclaimed outdoor gallery showcasing work by renowned artists. The
Hepworth Wakefield, a leading contemporary art museum, adds to the city’s cultural vibrancy.

For those who love outdoor activities, Wakefield provides ample green spaces, including
Pugneys Country Park, a popular destination for walking, cycling, and watersports. The city also
offers a thriving retail and dining scene, with Trinity Walk and The Ridings Shopping Centre
catering to a variety of shopping and leisure needs. With exceptional transport links—including
Wakefield’s two main railway stations, Wakefield Westgate and Wakefield Kirkgate—travelling
to nearby cities like Leeds and Sheffield is quick and convenient.

As part of this dynamic and well-connected community, Kettlethorpe High School benefits from
access to a wealth of cultural, historical, and recreational opportunities. Whether exploring the
area’s rich heritage or enjoying modern amenities, Wakefield provides an enriching environment
for education and personal growth.

About Wakefield and Kettlethorpe High School

Wakefield is a thriving district with a population of over 350,000,
encompassing a diverse mix of city, urban, and rural
communities. As a key economic hub, the area boasts strengths
in health and social care, manufacturing, logistics, and the arts
and creative sectors, contributing to its impressive £8 billion
economy. 

Proud of its rich heritage in industry and innovation, Wakefield
has long been a centre for making and creating. Positioned at the
heart of Yorkshire and the Leeds City Region, its excellent
transport connections by road and rail make it a highly
accessible and well-connected location.

KETTLETHORPE HIGH SCHOOL 
STANDBRIDGE LANE, SANDAL, WAKEFIELD WF2 7EL 

01924 251605
headteacher@kettlethorpe.wakefield.sch.uk  

Facebook: kettlethorpehigh  X: @ketthighschool


